	Hire Agreement 

for Tarset Village Hall (TVH)



1.         NAME of Hirer: 
2.        ADDRESS:  
3.        Daytime phone number:
Email: 
4.          PURPOSE of hire of TVH  (please see licence conditions, section 7, p.2 ):
5.
DATE(s) and TIME(s) of booking(s) required:
DATE: 
Start/finish times:  
6.        USE of TVH  -  FURTHER INFORMATION required:
WHOLE HALL / LARGE HALL / MEETING ROOM  ( delete as appropriate)
Type of booking: One Off  /Regular Hire (weekly/fortnightly/monthly etc.)   (delete as appropriate)  

Additional requirements:    
HALL BAR / OWN BAR  ( see note on use of  bar, p.3)

KITCHEN
GARDEN  
Protection of minors: If the activity involves under 18s, please confirm that all adults involved are close relatives of the children involved, OR have been CRB checked                        Yes / No/  n/a      (delete as appropriate)
5. 
ESTIMATED CHARGE for this event (see Tarset website for hire charges):  
6. 
METHOD OF PAYMENT: on receipt of invoice , cheques to ‘Tarset Village Hall’ to the treasurer;  or by cash, to the treasurer or to the bookings organiser.
If you want to pay in advance of invoice, please say what the payment is for; a receipt will be sent:

Mrs Sheila Brodie, Treasurer, TVH,

 Pit Cottage, High Carriteth, Bellingham, Hexham, NE48 2LD. 

	Activity
	Times for which the activity is licensed
	

	a. The performance of plays
	Noon – 11:00pm
	

	b. The exhibition of films
	6.00pm – 11:00pm
	

	c. Indoor sporting events
	9:00am – 11:pm
	

	d. The performance of live music
	Mon – Thur. Noon – Midnight

Fri and Sat. Noon – 1:00am

Sunday Noon – 11:00pm
	

	f. The playing of recorded music
	Mon – Thur. 9:00am – Midnight

Fri – Sat. 9:00am – 1:00am

Sunday 9:00am  – 11:00pm
	

	g. The performance of dance
	Fri and Sat. 9:00am – Midnight

Sat to Sun. 9:00am – 1:00am

Sunday 9:00am  – 11:00pm
	

	h. Entertainment similar to e, f or g
	Fri and Sat. 9:00am – Midnight

Sat to Sun. 9:00am – 1:00am

Sunday 9:00am  – 11:00pm
	

	i. Entertainment facilities for making music
	Fri and Sat. 9:00am – Midnight

Sat to Sun. 9:00am – 1:00am

Sunday 9:00am  – 11:00pm
	

	j. Entertainment facilities for dancing
	Mon to Thur. 9:00am – Midnight

Fri and Sat. 9:00am – 1:00am

Sunday 9:00am  – 11:00pm
	

	k. Entertainment similar to I - j 
	Mon to Thur. 9:00am – Midnight

Fri and Sat. 9:00am – 1:00am

Sunday 9:00am  – 11:00pm
	

	m. The sale of alcohol*
	Mon – Thur. 9:00am – 11:30

Fri – Sat. 9:00am – 1:00am

Sunday   9:00am – 11:00pm
	


7.  LICENCE CONDITIONS for Tarset Village Hall
*  Note on use of bar
· If the Hirers require a bar at their event, they can ask the TVH Committee to provide it. 

· If the committee is unable to do so, or if the Hirers wish to provide their own bar, they will need to give a Temporary Event Notice to the Licensing Authority, Northumberland County Council, ( see Other licensed events note, below).

· The sale by retail of alcohol is permitted for consumption ON the premises only

Other licensed events:  In order to hold a licensable activity not covered by the Village Halls Premises Licence, a Temporary Events Notice will need to be given to the licensing authority. The Hirer must obtain consent from TVH Committee before submitting a Temporary Events Notice because there is a limit to the number of Temporary Event Notices which can be granted annually for the premises.
8. 
OBTAINING ACCESS
The Hirer can collect the key for TVH from:

Sarah Poppleton, The Old Chapel, Lanehead, Tarset  Tel: 01434 240767

Ann Bell, The Roost, Greenhaugh

             Tel: 01434 240159

Please ring in advance to arrange. Key must be returned immediately after the event.
Please telephone one of the above in case of difficulty.

9.        CONDITIONS OF HIRE
Rights

The Tarset Village Hall reserves the right to terminate or refuse a booking. 

Safety

The Hirer agrees with the TVH Committee to be present during the hiring of the Hall and to comply fully with this Hire Agreement.

The Health and Safety of those using TVH is the responsibility of the Hirer.

The Village Hall has a strict ‘No Smoking’ policy within the building.

If you are moving equipment etc., please be careful to avoid injury.

Location of Fire Equipment and Fire Exits

The location of exits and different types of fire equipment are clearly marked in the Hall.

Hirers should familiarise themselves with the exact location of the fire exits and the different types of fire extinguishers before TVH is used.  Fire doors method of opening should be noted and  escape routes must be kept clear of obstructions at all times.

In the event of a fire, the hall must be evacuated in an orderly manner using the appropriate exits.  The Fire Brigade should be called by dialling 999.  Hirers of the hall are advised to bring their own fully charged mobile phone for use in an emergency (Orange network) . 

A First Aid Box and Accident Report book is also located in the kitchen.

Heating

Heating is controlled by thermostatic controls which are located in the main hall and the small meeting room.  Please adjust the temperature in the hall using these. Please do not touch the boiler controls in the kitchen.  

Telephone

TVH has no telephone. A Public Phone box is located at Greenhaugh.  Please bring a fully charged mobile telephone for emergency use.  Mobile reception (Orange Network) is poor inside the building, best in the car park. 
Car Parking

The TVH car park will accommodate about 16 cars if they are parked sensibly. Additional parking along one side of road only, to avoid obstructing other users.

Consideration for others

Please ask TVH users to leave quietly at the close of your event.  Car doors banging and loud talk in the car park are disturbing to local residents especially late at night.

You may post notices on the notice board provided on the outside of the building but please do not remove existing notices. If you need to put up notices or decorations on the walls, please only use Blutack.

Cleaning

TVH must be cleaned after every event otherwise a cleaning charge will be made. Floors should be swept and washed, toilets cleaned. and kitchen and bar counters to be wiped down, sinks cleaned and all glasses and crockery to be put away. All rubbish to be put in bin bags and placed in the bins provided outside the hall or taken home.  In particular we ask that you ensure tabletops are wiped clean before being stacked away.

Please note that the hall will be checked after each event and an additional cleaning charge (min £30) will be made if extra cleaning is necessary
Faults/Damage/Comments

Please report any faults or damage to the bookings organiser as soon as possible so that they can be rectified quickly.  The TVH Committee welcomes constructive comments or observations as well as any complaints you may have about your experience of hiring the Hall.
None of the provisions of this agreement is intended to or will operate to confer any benefit pursuant to the Contracts (Rights of Third Parties) Act 1999 on a person who is not named a party to this agreement.  
10.  It is hereby agreed that the Standard Conditions   of the Hire shall form part of the terms of this Hiring Agreement, unless specifically excluded by agreement in writing between the TVH Committee and the Hirer. 

Signed on behalf of Tarset Village Hall
Signed by the Hirer :
Date:
